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Teacher of English and (possibly) Oxbridge Adviser
from September 2015
Please see “Additional information for teachers on IB courses” for general background.

The post

This role represents an excellent opportunity for a dedicated teacher of English to teach at International Baccalaureate level and at Pre IB level.
English teachers currently teach the following programmes:

· English B – to non-native speakers with a good command of English.
· English Language and Literature – to native speakers or fluent second language speakers of English.
· English Literature – to native speakers.
The chosen candidate may also take on the role of Oxbridge Adviser (see separate job description) but candidates who do not wish to be considered for that post should not be deterred from applying.

The teacher may also contribute to the programme of English language support delivered to individual or small groups of students who require extra help with their English language development. 

Class size at St Clare’s is a maximum of 15, with an average of 9, and the students are invariably well behaved and keen to learn. These are optimal conditions for a teacher to plan and deliver excellent lessons in a supportive and collegial environment. The teaching style of St. Clare's in general aims to combine informality with academic rigour.  Small classes are the norm, discussion and a questioning approach are encouraged, and students are expected to acquire self-discipline in the organisation of their work. 
English department

Currently there are seven full-time members of the English department, including the head of department. English is taught in a group of well-appointed classrooms. Each is equipped with a whiteboard, television with video player and DVD player and ceiling mounted digital projector. 

The English department adopts a multi-media, content-based language teaching approach to develop students’ ideas, skills and use of English language with some focus on explicit language teaching as well as generally promoting inter-cultural awareness and understanding.  Work set is expected to challenge students at all levels of English language ability, promote critical thinking and encourage further independent learning.  
Person Specification

The successful applicant will have demonstrated the following:

	Essential
	Desirable

	Education and qualifications

	degree and PGCE (or equivalent)


	a TESOL qualification or equivalent



	Knowledge, skills and experience

	ability to teach your subject to IB level or equivalent


	ability to act as Oxbridge Adviser (see separate job description)



	a native speaker of English 


	experience of teaching English to IB level 



	
	experience of working in an international environment



	
	experience of working with students of different language / educational backgrounds 



	
	experience of creating placement tests

	Personal skills and attributes

	an excellent and innovative classroom practitioner


	

	willingness to contribute to the life of a busy boarding school


	

	efficiency, enthusiasm, flexibility and team spirit. 


	


Terms and conditions
Salaries for full-time teachers are based on the St. Clare’s pay scale (in excess of the

main professional scale for maintained schools), according to qualifications and

experience. A full-time teacher with six years’ experience can expect to earn in the

region of £42,675. A teacher new to the profession can expect to earn in the region of

£34,226. In both cases the salaries include £3,643 for the responsibility of being a

Personal Tutor. 
An additional responsibility allowance of £2,208 would be paid for the position of Oxbridge Adviser plus a reduction of 2 hours a week from a normal teaching load. 
These are current salaries for the 2014-5 academic year. The College has increased teachers’ salaries by 2.5% each year for the past 3 years, though there is no guarantee of an annual increase.

The probationary period is six months.


The academic year for IB teaching is 35 weeks from the start of September until mid-June (with appropriate breaks that are largely synchronised with local schools). 
Classes are timetabled between 09:00 and 16:15, Monday to Friday. 

Teachers are provided with free lunch in the College dining room during working periods and

when a full meal service to staff and students is being offered. 
Professional development – there is a generous professional development budget to allow teachers to keep up to date with educational developments and improve their classroom practice.

Pension - The teacher may be entitled to join the Teachers' Pension Scheme. The teacher's contribution is a tiered contribution, based on pensionable earnings which, from April 2015 is 7.4 – 11.7% of pensionable salary.
Life Assurance - If the teacher is a member of the Teachers' Pension Scheme the cover is three times the average salary less any lump sum benefits already paid. The College also provides additional cover of one times the average salary.
The College operates a childcare voucher scheme.

References and Checks

All offers of employment and contracts are issued subject to satisfactory references and satisfactory outcomes on completion of all necessary checks, including Disclosure and Barring Service records and establishing the right to work in the UK. In some cases some or all of these checks will have been undertaken before an offer is made. Taking up employment will be subject to the satisfactory completion of all necessary procedures. 
Under the National Minimum Standards for Boarding Schools, we are required to follow the guidance in Keeping Children Safe in Education and undertake additional checks on all employees:
· Full written references and phone references on quoted referees, may be obtained before or after interview.  One referee must be your current or most recent employer.  References must also include the last place of employment where you worked with children or vulnerable adults.  References from friends or relatives will not be accepted.

· On occasion, further information may be sought in writing, by phone or by other means.  By providing details of previous employment, it is assumed that you have given your consent for this contact, and no specific consent will be sought.  You should indicate specifically if you wish St. Clare's to refrain from contacting your current employer. 

· The College reserves the right to make contact with any previous employer and to make any additional enquiries it considers necessary in order to meet its responsibilities in relation to employment of people working with students who are under the age of 18 or vulnerable adults.  This is to confirm details of the employment and establish the reason for leaving the position.

· Police checks / Disclosure and Barring Service checks will also be undertaken, for which employees / prospective employees are required to provide information and consent. The equivalent of a police check or a certificate of Good Conduct statement will be required if you have worked abroad in the last 5 years.  
· Satisfactory completion of a health questionnaire.

The interview process will include some testing of key attributes.

Applications

Please apply by completing the teaching application form, available on the ‘jobs’ section of our website. This must include a detailed supporting statement explaining how you would be particularly suited to this position.

Also included will be details of three referees to include addresses, email addresses and telephone numbers (please ensure they know they may be contacted and will respond promptly). Note that we reserve the right to contact any of your previous employers.

Applications should ideally be submitted by email to recruitment@stclares.ac.uk.

Alternatively, send to:
Recruitment
Human Resources Department
St Clare’s, Oxford
139 Banbury Road
Oxford OX2 7AL
Tel: 01865 552031

Application deadline is 9 am on Monday 2 March 2015
Interviews will take place at St. Clare’s, Oxford during the week starting 9 March 2015. Candidates who are short-listed for interview must be available to spend a day at St. Clare’s during that week.

St. Clare’s is committed to safeguarding children and all posts are subject to an enhanced DBS check and satisfactory references.

St. Clare’s is a registered charity advancing international education and understanding.
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